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 CHILD IN NEED INSTITUTE (CINI)
STAFF/CONSULTANT REQUISITION FORMAT
	Division or Unit
	CINI Jharkhand

	Project or Program
	Health Assessment Survey

	No. of vacancies
	2 (1 in Misirgonda and 1 in Madhukam)

	Type of employment
	Consultant

	Duration of contract
	Oct – Dec’2026

	Level
	Program

	Designation
	Community Surveyor

	Location
	Ranchi 2 slums – Misirgonda and Madhukam

	Reporting to
	Program Manager

	Qualification
	· Higher Secondary (10+2) or Graduate in any discipline.
· Preference may be given to candidates with a background in Social Work, Sociology, Rural Development, Development Studies, Education, Psychology, or related fields.

	Expected travel
	Travel to implementation slums for survey work. 

	Experience/Competencies
	· Prior experience in household surveys, baseline/endline surveys, census, community mobilisation, field research, or data collection will be preferred.
· Experience working in rural, tribal, or vulnerable communities will be an advantage.
· Experience using digital data-collection applications such as KoboToolbox, ODK, SurveyCTO, Google Forms, or similar platforms will be preferred.
· Freshers with strong communication skills and willingness to undertake extensive fieldwork may also be considered for short-term survey assignments
· Good communication and interpersonal skills.
· Ability to interact comfortably with different sections of the community.
· Good listening and interviewing skills.
· Ability to ask questions neutrally without influencing respondents.
· Basic understanding of data collection and documentation.
· Ability to use smartphones/tablets and digital survey applications.
· Attention to detail and accuracy.
· Ability to work independently in the field.
· Good time-management and organisational skills.
· Willingness to travel extensively within assigned villages.
· Sensitivity towards children, women, vulnerable families, and marginalised communities.
· Ability to maintain confidentiality and professional ethics.

	Job Description
	· Attached as Annexure to this RECTM.



	Cost to Organization
	Rs. 120/- per form will be paid as remuneration fees to the selected candidates. A maximum target is 250 forms for one individual. Payment will be made on actual submission and successful verification of the complete forms. 
Travel allowances and Communication/mobile allowances will be provided as per the organizational policy. 
Deductions will be made as per IT rules.

	Mode of Notification
	Internal/Indeed Job posting







Requested By				Reviewed By			Approved by State Head
Name: Subhadeep Adhikary
Date: 05.10.2026
 












Job Description
Position: Community Surveyor
Organization: Child in Need Institute (CINI), Jharkhand Unit.
Location: Misirgonda and Madhukam slums in Ranchi
Closing date: 11th Oct’2026

About the Organization:

CINI is a 50 years old non-profit, non-government organisation (NGO) registered under the Societies Registration Act, 1860 in India. Over more than five decades, we have been partnering with central and state government, national and international donors, non-government organisations and local communities to strengthen the capacity of deprived children and women to improve their health, nutrition, education and protection conditions. Distilling international and national experience, we seek to learn from the poor to improve our interventions in under-serviced rural and urban areas. We aim at strengthening local governance processes that give marginalised and poor communities a voice and influence national policy. Founded in 1974, Child in Need Institute (CINI) with an experience of 50 years, reaches out to over 7 million population in the states of West Bengal, Jharkhand, Odisha, Assam, Madhya Pradesh and Chhattisgarh. CINI received the National Award for child Welfare twice in 1985 and 2004. CINI is accredited by the Credibility Alliance in India and is registered with the Tata Institute of Social Sciences Corporate Social Responsibility Database. CINI has been working in Jharkhand since 2002 and is recognized as one of the Technical Support Agency, extending support to the Department of Health & Family Welfare, Department of Women, Child Development & Social Security, Department of Youth, Culture and Sports, Department of Labour, Employment, Training & Skill Development and Department of School Education & Literacy. 

Our Mission: To ensure that children and adolescents achieve their rights to health, nutrition, education, protection and participation by making duty bearers and communities responsive to their well-being. 

Our Vision: A friendly and responsive community where children and adolescents achieve their full potential. 

Our Values:
· Accountability: We take responsibility for using resources effectively and efficiently and being accountable to parents, communities and above all, children
· Collaboration: We seek to collaborate with children, parents, women, communities, government and partners to empower children to develop into active citizens and access basic services and opportunities as a matter of right.
· Caring: We believe in respecting each other and supporting care givers in caring for children and preventing all forms of harm in the communities that we serve
· Integrity: We aspire to live to the highest standards of personal and organization integrity and always act for the best interests of children.
	





Scope of Work:

Child in Need Institute (CINI) is seeking for 2 Community Surveyor (1 each in Madhukam and Misirgonda slums of Ranchi) to undertake the Health Assessment survey supported by Azim Premji Foundation. 

1. Position Overview

The Community Surveyor will be responsible for conducting household-level surveys and data collection in identified villages/communities as part of the project assessment, baseline, needs assessment, monitoring, or endline survey. The Surveyor will visit households, interact respectfully with community members, administer structured questionnaires, record accurate information, and ensure that all collected data is complete, reliable, confidential, and submitted within the stipulated timeline. The role requires extensive field travel and direct interaction with families, children, adolescents, women, and other community members, depending on the survey objectives.

2. Key Responsibilities

A. Household-Level Data Collection
· Conduct household visits in assigned villages/communities as per the approved survey plan.
· Administer structured questionnaires/interview schedules with identified respondents.
· Collect accurate information related to household demographics, education, livelihoods, access to services, child and adolescent wellbeing, social protection, or other project-specific indicators.
· Ensure that all questions are asked uniformly and without influencing or leading the respondent.
· Record responses accurately using a prescribed survey format.
· Revisit households where necessary to complete incomplete or inconsistent information.

B. Community Interaction and Mobilisation
· Establish respectful and appropriate communication with community members before and during the survey.
· Explain the purpose of the survey clearly to respondents.
· Obtain informed consent/assent wherever required before conducting interviews.
· Maintain sensitivity while discussing personal, household, child-related, or other potentially sensitive information.
· Coordinate with community representatives/local stakeholders for smooth access to households without compromising the independence of data collection.

C. Data Quality and Verification
· Ensure that all collected data is accurate, complete, consistent, and verifiable.
· Check questionnaires/forms before leaving the household to ensure that mandatory questions have been completed.
· Immediately report any difficulty, ambiguity, duplication, or inconsistency identified during data collection.
· Maintain daily records of households covered and surveys completed.

D. Field Documentation and Reporting
· Maintain a daily survey progress report.
· Submit completed survey forms/data within the prescribed timeline.
· Report field-level observations, challenges, respondent concerns, and any unusual situations to the supervisor.
· Maintain confidentiality of all household information and survey records.
· Support the project team in identifying gaps in survey coverage and completing pending households.

E. Training and Team Coordination
· Attend orientation and training sessions before commencement of fieldwork.
· Understand the survey questionnaire, methodology, sampling approach, ethical guidelines, and use of digital data-collection tools.
· Coordinate regularly with fellow surveyors, supervisors, and the project team.
· Attend daily/periodic review meetings during the survey period.

3. Child Safeguarding and Ethical Responsibilities
Where the survey involves children or adolescents, the Community Surveyor must:
· Follow the organisation's Child Safeguarding Policy and Code of Conduct.
· Ensure the safety, dignity, privacy, and wellbeing of children and respondents during interactions.
· Obtain appropriate consent/assent before collecting information from or about children.
· Never pressure a child or respondent to answer a question.
· Avoid taking photographs, videos, or audio recordings unless specifically authorised and appropriate consent has been obtained.
· Maintain strict confidentiality of personal and household information.
· Immediately report any child protection or safeguarding concern identified during fieldwork through the prescribed reporting mechanism.
· Follow the principle of Do No Harm throughout the survey process.

4. Expected Deliverables
The Community Surveyor will be expected to:
· Complete the assigned number of household surveys within the approved timeline.
· Maintain high-quality and accurate data.
· Achieve the assigned geographical/household coverage.
· Ensure minimum errors, missing information, and duplicate entries.
· Submit daily/periodic progress updates.
· Support data verification and correction processes.
· Maintain professional and respectful relationships with respondents and communities.




To apply: Please mail your CV detailing your interest and past experiences to Child in Need Institute (CINI) at adminjhk@cinindia.org with the subject line ‘Application for the post of Community Surveyor’ in the subject line. Candidates willing to join immediately will be preferred and given priority. No telephone inquiries, please.
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